Chronicle 5.0

Quick Start Guide

Welcome to Chronicle! This quick, illustrated guide will get you started using Chronicle
in a few minutes.

® 006 = Chronicle | Bill Management ")

Your Bils Month at a Glance

Bill Avg. Paid Amt. Due Next Due Date
e P Today
Mortgage $796.91 $850.00 () Due in 4 days Aug 2012 < > _7"
- Sun Mon Tue Wed Thu Fri Sat
Gym Membershi <, Duein 5 days
= P $0.00 $0.00 (7] 29 3 31,1 2 3 4
=) Credit Card (3) Duein 12 days
$0.00  $0.00 (O] y: 506 7.8 9 10 1
Cell Phone $0.00  $0.00 ) Duein 19 days 12 13 14 gls 16 17 18
E Car Payment $0.00 $0.00 0 Due in over 1 month 19 20 21 22 23 24 25
26 27 28 29 30 31 1
=
Due This Month DUE SOON Paid This Month
Est. Amt Est. Amt Due Amoun
$850.00 $850.00 $850.00
Income and Payments
Income to Date: $0.00 7

Paid This Month: $850.00
Current Balance: ($850.00)

Expected Balance: ($1,700.00)

Select a bill to view available actions.

L Get Help or Send Feedback J

Step One: Create Your First Bill

To create your first bill, click on the red plus icon, circled above. A popup screen will
appear, where you can enter your bill’s details and repeat interval. The only mandatory
fields are the bill’'s name, repeat interval, icon, and next due date.

You can always edit the bill later to add more information: just select a bill and click the
pencil icon next to the plus icon on the toolbar.

Tips:

- If you leave the Remind Me box checked, Chronicle will remind you to pay your bill,
even if it isn’t running.

- The Amount Due is how much you pay each time. You can leave it blank if the amount
changes each time.

- Chronicle will try to guess a good icon based on the bill’'s name. If you don't like what
Chronicle picks, just click on the icon and you can select a new one.



Step Two: Viewing Your Bill

After creating the bill, it appears in the Your Bills area, (the screenshot on the previous
page shows several bills in this area). You can double click on your bill to view more
details about the bill, and you will see the Bill Detail Screen, pictured below:
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@ Mortgage
NEXT PAYMENT B Statistics <>
-\ Due in 4 days
| = "
E  Log Payment ‘ ‘ Pay Now J | . PAYMENT ANALYSIS 5 THIS YEAR VS. LAST YEAR
et $950.00 o
DUE DATE: Tue, Jul 31, 2012 P Payment  7hy Jan 27, 2011 ,766.
Repeats: Every month This Year
Amount Due: $850.00 V4 Lovest §736.00 $5,608.00
Payment 7y pjar 27, 2012
Type here and press return to add notes Average Last Year
Payment $796'91 2011 2012 $3,158.00
Paymeﬂ H\SIOW Double-click a payment to edit or delete it.
PAYMENTS BY MONTH ALL PAYMENTS

Jul 27, 2012 $850.00
Jun 27, 2012 $850.00
May 27, 2012 $850.00
Apr 27,2012 $850.00
Mar 27, 2012 $736.00
Feb 27,2012 $736.00
Jan 27, 2012 $736.00
Dec 26,2011 $736.00

P AA44 dman an

jnmin

Oct Nov Dec Jan Feb Mar Apr May Jun Jul

When you first view your bill, the Payment History area will be empty. The screenshot
above shows what the bill looks like after many payments have been logged.

The most important information about your bill is located on the yellow Sticky Note. It
tells how how many days until your bill is due, and also tells you the due date and
amount due.

The sticky note also contains the Log Payment button, which you use to record
payments in Chronicle. This is described in the next section.



Step 3: Logging a Payment
When you log a payment in Chronicle, it tells Chronicle you have paid the bill. Chronicle

will automatically update your bill due date, reminders, and other information when a
payment is logged.

To log a payment, click the Log Payment button, which is located on the yellow Sticky
Note on the Bill Detail Screen.

The Log Payment Window, pictured below, will appear:

Log Payment

Gym Membership

AT 7/31/2012 [3]
IV $0.00 |

RECEIPT Attach Receipt

Save Payment

To log a payment, fill in the details and press the Save Payment button. Chronicle will
update your next due date and update your reminders automatically.

After logging a payment, it appears on your Payment History area. You can double click
any payment if you need to edit it or delete it.

Tips:

- If you want to log a payment without changing the bill’s due date (for example, to
record a partial payment, or to enter a past payment for your records, hold down the
Option key before pressing the Log Payment button on the sticky note.

- If you entered a URL when creating your bill, you can click the Pay Bill button on the
sticky note to be taken to the URL to pay your bill (this button doesn’t appear if you
haven’t entered a URL.



Return to the Overview

After logging a payment, you can return to the Overview anytime by clicking the leftmost
toolbar button, circled below.
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NEXT PAYMENT B Statistics <>

Due in 4 days
. - P
( « Log Payment ‘ { Pay Now ] | . PAYMENT ANALYSIS |=| THIS YEAR VS. LAST YEAR
Total Paid
et $950'00 $8,766 tlao
DUE DATE: Tue, Jul 31, 2012 7 Payment 71, jan 27, 2011 766.
Repeats: Every month This Year
Amount Due: $850.00 Vs Lovest $736.00 $5,608.00
Payment 7,0 Mar 27, 2012
Type here and press return to add notes Average [N Last Year
Payment $796-91 2011 2012 $3,158.00
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Apr 27, 2012 $850.00

PAYMENTS BY MONTH ALL PAYMENTS
Mar 27, 2012 $736.00
Feb 27,2012 $736.00

Jul 27, 2012 $850.00
)] I I I I I I I Jon 27 2012 380

Jun 27, 2012 $850.00
Oct Nov Dec Jan Feb Mar Apr May Jun Jul Dec 26,2011 $736.00

May 27,2012 $850.00

The Overview was pictured on the first page of this guide, and contains a list of all the
bills you have created.

Where to Go From Here

Chronicle includes a number of other features, and there are shortcuts to doing a lot of
the things mentioned in this guide. Most of it you can no doubt figure out on your own.

If you need further help, you can access Chronicle’s user manual from the Help menu,
or you can contact us. We try to respond as quickly as possible, and usually, we can get
back to you the same day.

Learn More Online: http://www.chronicleapp.com
Contact Support: support@littlefin.com
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